
Master Gardener County Depository Purchase Request
All expenditures must receive approval from project leader prior to making a purchase

PURCHASE APPROVAL:

Project / Committee Name:

Project / Committee Chair:

Treasurer Approval: Date: 

REQUESTED BY: Date:

METHOD OF PURCHASE:  Master Gardener  Check
 Agent - Purchasing Credit Card  In Office Order

        (Amazon, Office Depot, etc.)

DESCRIPTION: 

Program/Event Date:

Items to be purchased:

Vendor: 

Educational Justification:

CHARGE TO:  Garden Gate Tour  Garden Gate Educational Event
 Program Committee  Awards
 Compost  Member Resource Guide
 Plant Labeling  Prairie Grove / Mock Park
 Community Outreach  Wash Co. Extension Grounds
 MG Fund - General  Wash Co. County Fair
 MG Training & Mentoring Other:

REIMBURSEMENT TO: Name:

Address:

Mail 
Pickup Phone:

OFFICE USE:
Date:

                 County Staff Chair Signature or UACES Official Signature

Office Account: DS Rev

Receipt 
amount

Estimated cost:

MUST BE COMPLETED BEFORE PURCHASE; RECEIPTS BROUGHT IN WITHOUT PRIOR APPROVAL WILL BE DECLINED
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Request and get approval and signature or Treasurer PRIOR
to purchasing

 actual purchase

 and print a purchase request form

If item is 
. 

ubmit to MG treasurer for
approval

You  be ed to
complete the purchase

- reimbursement.

through Colin  incur savings through UA Division of

 to d 

the master gardener
project. Receipts that are not clean cannot be reimbursed.

Colin at 479.444.1755. Angie 
document date requested

or approval contacts
202 Projects 202   Chair/Treasurer Chair 

  

 
 Member Resource Guide  

Garden Gate Tour  

Plant Labeling Karen Hanna-    

 

 

Grounds Rutherford
 

Treasurer Assistant Treasurer  


